
Section 8 Division 
2211 Orleans 

Detroit, MI  48207 
(313) 877-8000 

 www.dhcmi.org (313) 392-9254 (fax) 

CHANGE OF OWNERSHIP / MANAGEMENT 
ASSIGNMENT OF HAP CONTRACT 

Dear Property Owner or Manager: 

In order for the Detroit Housing Commission (DHC) Housing Choice Voucher (HCV) Program office to process 

your CHANGE OF OWNERSHIP/MANAGEMENT request, the following documentation is required from the 

legal Owner(s) of the property. Failure to do so may result in the termination of the Housing Assistance Payment 

(HAP) Contract. 

➢ The enclosed Assignment of Housing Assistance Payments Contract and Lease form  completed, signed 

and dated by the actual owner(s) of the referenced property(-ies) 

➢ Property Deed (Warranty Deed, Land Contract, Quit Claim, Covenant, etc.) 

Note:  all deeds must be Recorded and Stamped by the Register of Deeds office.  If the 

property was recently purchased in last 45 days, include all three pages of a signed 

Settlement/Purchase Agreement. 

➢ The enclosed W-9 completed, signed and dated by the actual owner(s) of the referenced property(-ies) 

➢ The enclosed Electronic Funds Transfer (direct deposit) application along with a copy of a voided check 

and/or letter from your financial institution, no starter checks. 

➢ A copy of a Valid Driver’s License or State Identification 

➢ Tax identification (for an individual – a copy of your Social Security card; for a company or business – a 

copy of an IRS Employer Identification Number (EIN) verification letter (letter 147C).  If you do not 

have a copy, you can contact the EIN Department at 1-800-829-4933.   

➢ Articles of Corporation documentation (if applicable) 

➢ Any court documentation for (power of attorney, estate representatives, etc.) 

In order for this office to complete the CHANGE OF MANAGEMENT to the new management company, we 

require the following ADDITIONAL paperwork: 

➢ A signed copy of the  Management Agreement between the Management Company and the Agent/Owner 

stating that the here said Management Company is authorized to accept payments for the referenced 

property(-ies) 

- The enclosed W-9 completed, signed and dated by the authorized Management company of the 

referenced property(-ies). 

- A copy of the Management Company’s IRS Employer Identification Number (EIN) verification 

letter (letter 147C). 

Return all required documents to: 
Detroit Housing Commission  
Attn:  Finance Tech 
2211 Orleans 
Detroit, MI  48207 
Fax (313) 392-9254 or email: owner-mgmtchg@dhcmi.org 

NOTE:   Processing time for a transfer request to be reflected is estimated between 30 – 60 days from the date completed packet and/or notification is 

received at the DHC office.  Failure to notify DHC in a timely manner may forfeit any past payments that have already generated.  DHC does not prorate 

HAPs between two Owners.  For example, if the property was purchased on the 8th of the month, DHC will pay the entire month to the previous Owner and the 
following month to the new Owner.  It is imperative to the expedient processing of your Change of Ownership/Management request that you submit all the 

necessary documents timely, failure to return all the required documents, could delay processing your paperwork. 

http://www.dhcmi.org/
http://www.dhcmi.org/
mailto:owner-mgmtchg@dhcmi.org
mailto:owner-mgmtchg@dhcmi.org


DETROIT HOUSING COMMISSION 
Issued under P.A. 346 of 1966, as amended, and Section 8 of the US Housing Act of 1937. 

Failure to comply could result in termination of benefits. 

ASSIGNMENT OF HOUSING ASSISTANCE PAYMENTS 
CONTRACT AND LEASE 

Tenant Name: Property Address: Date Submitted: 

INSTRUCTIONS: 
▪ This form is required to assign payments.  Failure to comply may result in termination of the Housing Assistance Payment (HAP) contract.
▪ Owners must NOT be related to any member of the participating household.
▪ Print or type your response.
▪ Overpayments to previous Owner must be returned to the Detroit Housing Commission, DO NOT forward to new owner.

▪ Payments to new owners/management companies will not generate until this form is completed and returned.
▪ LATE REQUEST MAY FORFEIT ANY PAST PAYMENTS
▪ RETURN TO: DETROIT HOUSING COMMISSION, 2211 ORLEANS, DETROIT, MI 48207 – ATTN: FINANCE TECH or

Email: owner-mgmtchg@dhcmi.org   Fax: 313-392-9254

ASSIGNMENT – TO BE COMPLETED BY FORMER OWNER (S) /MANAGEMENT COMPANY 

The owner(s)/management company, _____________________________________________ has entered into a Lease Agreement 
  Former Owner/Management Company 

with ___________________________________________________________ and a Housing Assistance Payments Contract(s) 

Tenant Name 

Contract with DHC for the benefit of the tenant.  Property Address: _____________________________________________________ 

Pursuant to the Contract, I assign all of my rights, title and interest in the Lease and Contract to the new owner/management company: 

 ____________________________________________________________ Effective ___________________________________ 
New Owner/Management Company Name   Date  

____________________________________________________   ______________________________  
Previous Owner / Manager Signature      Date  

ACCEPTANCE – TO BE COMPLETED BY NEW OWNER (S) /MANAGEMENT COMPANY 

Check One:                 ❑ Sale of Property ❑ Management Company Change     ❑  Other ________________________________

ATTACH A COPY OF THE DOCUMENTS TRANSFERRING THE PROPERTY OR MANAGEMENT COMPANY 

The new owner(s) management company _________________________________________________________ of the property 
accept the assignment of all rights, title and interest in the Leae and Contract. 

Electronic Transfer should be made payable to: ____________________________________________________________________ 

Mail statement / checks to (address):    __________________________________________________________________________ 

 _________________________________________________  _________________    ___________________________

  City    State                        Zip Code 

Telephone Numbers: Home/Cell (        )___________________________  Work/Business (     ) ___________________________ 

________________________________________ ____________    ____________________________________________________ 
Owner / Manager Signature (Required)     Date  E-Mail Address (Required)

A social Security Number or Federal Employer Identification Number (FEIN) is REQUIRED for the new owner: 

Check One:  ❑   Social Security Number      ❑     FEI Number   Enter Number: __________________________________________ 

        For Office Use: 

Consent of this assignment is given in accordance with the provisions of the Housing Assistance Payment Contract. 

Finance Tech: _______________________________    _____ Date _____________________________ 

 If you have any questions regarding this form, please call (313) 877-8132. 

  2211 Orleans ● Detroit, MI 48207 ● 313.877.8000 ● fax 313.392-9254  ● TDD/TYY  (313) 877-8900 ●  website: www.dhcmi.org ”Equal Housing Opportunity” 

mailto:owner-mgmtchg@dhcmi.org
mailto:owner-mgmtchg@dhcmi.org
http://images.google.com/imgres?imgurl=http://www.santarosa.edu/disability_resources/faculty_handbook/handycaped_logo.gif&imgrefurl=http://www.santarosa.edu/disability_resources/faculty_handbook/&h=216&w=216&sz=2&tbnid=rB0fAPAmf-MJ:&tbnh=101&tbnw=101&start=1&prev=/images%3Fq%3Dhandicapped%2Blogo%26hl%3Den%26lr%3D%26ie%3DUTF-8
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Housing Assistance Payments Contract
(HAP Contract)
Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Part B of HAPContract: Body of Contract

1. Purpose
a. This is a HAP contract between the PHA and the

owner. The HAP contract is entered to provide
assistance for the family under the Section 8 voucher
program (see HUD program regulations at

24 Code of Federal Regulations Part 982).
b. The HAP contract only applies to the household and

contract unit specified in Part A of the HAP
contract.

c. During the HAP contract term, the PHA will pay
housing assistance payments to the owner in
accordance with the HAP contract.

d. The family will reside in the contract unit with
assistance under the Section 8 voucher program. The
housing assistance payments by the PHA assist the
tenant to lease the contract unit from the owner for
occupancy by the family.

2. Lease of Contract Unit
a. The owner has leased the contract unit to the tenant

for occupancy by the family with assistance under
the Section 8 voucher program.

b. The PHA has approved leasing of the unit in
accordance with requirements of the Section 8
voucher program.

c. The lease for the contract unit must include word-
for-word all provisions of the tenancy addendum
required by HUD (Part C of the HAP contract).

d. The owner certifies that:
(1) The owner and the tenant have entered into a

lease of the contract unit that includes all
provisions of the tenancy addendum.

(2) The lease is in a standard form that is used in
the locality by the owner and that is generally
used for other unassisted tenants in the
premises.

(3) The lease is consistent with State and local

law.

e. The owner is responsible for screening the family’s
behavior or suitability for tenancy. The PHA is not
responsible for such screening. The PHA has no
liability or responsibility to the owner or other
persons for the family’s behavior or the family’s
conduct in tenancy.

3. Maintenance, Utilities, and Other Services
a. The owner must maintain the contract unit and

premises in accordance with the housing quality
standards (HQS).

b. The owner must provide all utilities needed to
comply with the HQS.

c. If the owner does not maintain the contract unit in
accordance with the HQS, or fails to provide all
utilities needed to comply with the HQS, the PHA
may exercise any available remedies. PHA remedies

for such breach include recovery of overpayments,
suspension of housing assistance payments,
abatement or other reduction of housing assistance
payments, termination of housing assistance
payments, and termination of the HAP contract. The
PHA may not exercise such remedies against the
owner because of an HQS breach for which the
family is responsible, and that is not caused by the
owner.

d. The PHA shall not make any housing assistance
payments if the contract unit does not meet the HQS,
unless the owner corrects the defect within the
period specified by the PHA and the PHA verifies
the correction. If a defect is life threatening, the
owner must correct the defect within no more than
24 hours. For other defects, the owner must correct
the defect within the period specified by the PHA.

e. The PHA may inspect the contract unit and premises
at such times as the PHA determines necessary, to
ensure that the unit is in accordance with the HQS.

f. The PHA must notify the ownerof anyHQS defects
shown by the inspection.

g. The owner must provide all housing services as

agreed to in the lease.

4. Term of HAP Contract
a. Relation to lease term. The term of the HAP

contract begins on the first day of the initial term of
the lease, and terminates on the last day of the term
of the lease (including the initial lease term and any
extensions).

b. When HAP contract terminates.
(1) The HAP contract terminates automatically if

the lease is terminated by the owner or the
tenant.

(2) The PHA may terminate program assistance
for the family for any grounds authorized in
accordance with HUD requirements. If the
PHA terminates program assistance for the
family, the HAP contract terminates
automatically.

(3) If the family moves from the contract unit, the

HAP contract terminates automatically.

(4) The HAP contract terminates automatically 180
calendar days after the last housing assistance
payment to the owner.

(5) The PHA may terminate the HAP contract if
the PHA determines, in accordance with HUD
requirements, that available program funding is
not sufficient to support continued assistance
for families in the program.

(6) The HAP contract terminates automatically upon the
death of a single member household, including single
member households with a live-in aide.
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(7) The PHA may terminate the HAP contract if the
PHA determines that the contract unit does not
provide adequate space in accordance with the
HQS because of an increase in family size or a
change in family composition.

(8) If the family breaks up, the PHA may terminate
the HAP contract, or may continue housing
assistance payments on behalf of family members
who remain in the contract unit.

(9) The PHA may terminate the HAP contract if the
PHA determines that the unit does not meet all
requirements of the HQS, or determines that the
owner has otherwise breached the HAP contract.

5. Provision and Payment for Utilities and Appliances
a. The lease must specify what utilities are to be provided

or paid by the owner or the tenant.
b. The lease must specify what appliances are to be pro-

vided or paid by the owner or the tenant.
c. Part A of the HAP contract specifies what utilities and

appliances are to be provided or paid by the owner or
the tenant. The lease shall be consistent with the HAP
contract.

6. Rent to Owner: Reasonable Rent
a. During the HAP contract term, the rent to owner may at

no time exceed the reasonable rent for the contract
unit as most recently determined or redetermined by
the PHA in accordance with HUD requirements.

b. The PHA must determine whether the rent to owner is
reasonable in comparison to rent for other comparable
unassisted units. To make this determination, the PHA
must consider:
(1) The location, quality, size, unit type, and age of

the contract unit; and

(2) Any amenities, housing services, maintenance

and utilities provided and paid by the owner.

c. The PHA must redetermine the reasonable rent when
required in accordance with HUD requirements. The
PHA may redetermine the reasonable rent at any time.

d. During the HAP contract term, the rent to owner may
not exceed rent charged by the owner for comparable
unassisted units in the premises. The owner must give
the PHA any information requested by the PHA on
rents charged by the owner for other units in the
premises or elsewhere.

7. PHA Payment to Owner
a. When paid

(1) During the term of the HAP contract, the PHA
must make monthly housing assistance payments
to the owner on behalf of the family at the
beginning of each month.

(2) The PHA must pay housingassistance payments

promptly when due to the owner.

(3) If housing assistance payments are not paid
promptly when due after the first two calendar
months of the HAP contract term, the PHA shall
pay the owner penalties if all of the following
circumstances apply: (i) Such penalties are in
accordance with generally accepted practices and
law, as applicable in the local housing market,

governing penalties for late payment of rent by a

tenant; (ii) It is the owner’s practice to charge
such penalties for assisted and unassisted tenants;
and (iii) The owner also charges such penalties
against the tenant for late payment of family rent
to owner. However, the PHA shall not be
obligated to pay any late payment penalty if HUD
determines that late payment by the PHA is due
to factors beyond the PHA’s control. Moreover,
the PHA shall not be obligated to pay any late
payment penalty if housing assistance payments
by the PHA are delayed or denied as a remedy for
owner breach of the HAP contract (including any
of the following PHA remedies: recovery of
overpayments, suspension of housing assistance
payments, abatement or reduction of housing
assistance payments, termination of housing
assistance payments and termination of the
contract).

(4) Housing assistance payments shall only be paid
to the owner while the family is residing in the
contract unit during the term of the HAP contract.
The PHA shall not pay a housing assistance
payment to the owner for any month after the
month when the family moves out.

b. Owner compliance with HAP contract. Unless the
owner has complied with all provisions of the HAP
contract, the owner does not have a right to receive
housing assistance payments under the HAP contract.

c. Amount of PHA payment to owner
(1) The amount of the monthly PHA housing

assistance payment to the owner shall be
determined by the PHA in accordance with HUD
requirements for a tenancy under the voucher
program.

(2) The amount of the PHA housing assistance
payment is subject to change during the HAP
contract term in accordance with HUD
requirements. The PHA must notify the family
and the owner of any changes in the amount of
the housing assistance payment.

(3) The housing assistance payment for the first
month of the HAP contract term shall be pro-
rated for a partial month.

d. Application of payment. The monthly housing
assistance payment shall be credited against the
monthly rent to owner for the contract unit.

e. Limit of PHA responsibility.
(1) The PHA is only responsible for making housing

assistance payments to the owner in accordance
with the HAP contract and HUD requirements for
a tenancy under the voucher program.

(2) The PHA shall not pay any portion of the rent to
owner in excess of the housing assistance
payment. The PHA shall not pay any other claim
by the owner against the family.

f. Overpayment to owner. If the PHA determines that
the owner is not entitled to the housing assistance
payment or any part of it, the PHA, in addition to other
remedies, may deduct the amount of the overpayment
from any amounts due the owner (including amounts
due under any other Section 8 assistance contract).

8. Owner Certification
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During the term of this contract, the owner certifies that:
a. Theowner ismaintaining the contractunitandpremises in

accordance with the HQS.
b. The contract unit is leased to the tenant. The lease includes

the tenancy addendum (Part C of the HAP contract),
and is in accordance with the HAP contract and
program requirements. The owner has provided the
lease to the PHA, including any revisions of the lease.

c. The rent to owner does not exceed rents charged by the
owner for rental of comparable unassisted units in the
premises.

d. Except for the rent to owner, the owner has not
received and will not receive any payments or other
consideration (from the family, the PHA, HUD, or any
other public or private source) for rental of the contract
unit during the HAP contract term.

e. The family does not own or have any interest in the
contract unit.

f. To the best of the owner’s knowledge, the members of
the family reside in the contract unit, and the unit is the
family’s only residence.

g. The owner (including a principal or other interested
party) is not the parent, child, grandparent, grandchild,
sister, or brother of any member of the family, unless
the PHA has determined (and has notified the owner
and the family of such determination) that approving
rental of the unit, notwithstanding such relationship,
would provide reasonable accommodation for a family
member who is a person with disabilities.

9. Prohibition of Discrimination . In accordance with
applicable equal opportunity statutes, Executive Orders,
and regulations:

a. The owner must not discriminate against any person
because of race, color, religion, sex, national origin,
age, familial status, or disability in connection with the
HAP contract.

b. The owner must cooperate with the PHA and HUD in
conducting equal opportunity compliance reviews and
complaint investigations in connection with the HAP
contract.

10. Owner’s Breach of HAP Contract
a. Any of the following actions by the owner (including a

principal or other interested party) is a breach of the
HAP contract by the owner:
(1) If the owner has violated any obligation under the

HAP contract, including the owner’s obligation
to maintain the unit in accordance with the HQS.

(2) If the owner has violated any obligation under
any other housing assistance payments contract
under Section 8.

(3) If the owner has committed fraud, bribery or any
other corrupt or criminal act in connection with
any Federal housing assistance program.

(4) For projects with mortgages insured by HUD or
loans made by HUD, if the owner has failed to
comply with the regulations for the applicable
mortgage insurance or loan program, with the
mortgage or mortgage note, or with the
regulatory agreement; or if the owner has
committed fraud, bribery or any other corrupt or
criminal act in connection with the mortgage or
loan.

(5) If the owner has engaged in any drug-related

criminal activity or any violent criminal activity.

b. If the PHA determines that a breach has occurred, the
PHA may exercise any of its rights and remedies under
the HAP contract, or any other available rights and
remedies for such breach. The PHA shall notify the
owner of such determination, including a brief
statement of the reasons for the determination. The
notice by the PHA to the owner may require the owner
to take corrective action, as verified or determined by
the PHA, by a deadline prescribed in the notice.

c. The PHA’s rights and remedies for owner breach of the
HAP contract include recovery of overpayments,
suspension of housing assistance payments, abatement
or other reduction of housing assistance payments,
termination of housing assistance payments, and
termination of the HAP contract.

d. The PHA may seek and obtain additional relief by
judicial order or action, including specific performance,
other injunctive relief or order for damages.

e. Even if the family continues to live in the contract unit,
the PHA may exercise any rights and remedies for
owner breach of the HAP contract.

f. The PHA’s exercise or non-exercise of any right or
remedy for owner breach of the HAP contract is not a
waiver of the right to exercise that or any other right or
remedy at any time.

11. PHA and HUD Access to Premises and Owner’s Records
a. The owner must provide any information pertinent to

the HAP contract that the PHA or HUD may
reasonably require.

b. The PHA, HUD and the Comptroller General of the
United States shall have full and free access to the
contract unit and the premises, and to all accounts and
other records of the owner that are relevant to the HAP
contract, including the right to examine or audit the
records and to make copies.

c. The owner must grant such access to computerized or
other electronic records, and to any computers, equip-
ment or facilities containing such records, and must
provide any information or assistance needed to access
the records.

12. Exclusion of Third Party Rights
a. The family is not a party to or third party beneficiary of

Part B of the HAP contract. The family may not
enforce any provision of Part B, and may not exercise
any right or remedy against the owner or PHA under
Part B.

b. The tenant or the PHA may enforce the tenancy
addendum (Part C of the HAP contract) against the
owner, and may exercise any right or remedy against
the owner under the tenancy addendum.

c. The PHA does not assume any responsibility for injury
to, or any liability to, any person injured as a result of
the owner’s action or failure to act in connection with
management of the contract unit or the premises or with
implementation of the HAP contract, or as a result of
any other action or failure to act by the owner.

d. The owner is not the agent of the PHA, and the HAP
contract does not create or affect any relationship
between the PHA and any lender to the owner or any
suppliers, employees, contractors or subcontractors
used by the owner in connection with management of
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the contract unit or the premises or with
implementation of the HAP contract.

13. Conflict of Interest
a. “Covered individual” means a person or entity who is a

member of any of the following classes:
(1) Any present or former member or officer of the

PHA (except a PHA commissioner who is a
participant in the program);

(2) Any employee of the PHA, or any contractor,
sub-contractor or agent of the PHA, who
formulates policy or who influences decisions
with respect to the program;

(3) Any public official, member of a governing body,
or State or local legislator, who exercises
functions or responsibilities with respect to the
program; or

(4) Any member of the Congress of the United

States.

b. A covered individual may not have any direct or
indirect interest in the HAP contract or in any benefits
or payments under the contract (including the interest
of an immediate family member of such covered
individual) while such person is a covered individual or
during one year thereafter.

c. “Immediate family member” means the spouse, parent
(including a stepparent), child (including a stepchild),
grandparent, grandchild, sister or brother (including a
stepsister or stepbrother) of any covered individual.

d. The owner certifies and is responsible for assuring that
no person or entity has or will have a prohibited
interest, at execution of the HAP contract, or at any
time during the HAP contract term.

e. If a prohibited interest occurs, the owner shall promptly
and fully disclose such interest to the PHA and HUD.

f. The conflict of interest prohibition under this section
may be waived by the HUD field office for good cause.

g. No member of or delegate to the Congress of the
United States or resident commissioner shall be
admitted to any share or part of the HAP contract or to
any benefits which may arise from it.

14. Assignment of the HAP Contract
a. The owner may not assign the HAP contract to a new

owner without the prior written consent of the PHA.
b. If the owner requests PHA consent to assign the HAP

contract to a new owner, the owner shall supply any
information as required by the PHA pertinent to the
proposed assignment.

c. The HAP contract may not be assigned to a new owner
that is debarred, suspended or subject to a limited
denial of participation under HUD regulations (see 24
Code of Federal Regulations Part 24).

d. The HAP contract may not be assigned to a new owner
if HUD has prohibited such assignment because:
(1) The Federal government has instituted an

administrative or judicial action against the
owner or proposed new owner for violation of the
Fair Housing Act or other Federal equal
opportunity requirements, and such action is
pending; or

(2) A court or administrative agency has determined

that the owner or proposed new owner violated

the Fair HousingAct or other Federal equal

opportunity requirements.

e. The HAP contract may not be assigned to a new owner
if the new owner (including a principal or other
interested party) is the parent, child, grandparent,
grandchild, sister or brother of any member of the
family, unless the PHA has determined (and has
notified the family of such determination) that
approving the assignment, notwithstanding such
relationship, would provide reasonable accommodation
for a family member who is a person with disabilities.

f. The PHA may deny approval to assign the HAP
contract if the owner or proposed new owner (including
a principal or other interested party):
(1) Has violated obligations under a housing assistance

payments contract under Section 8;

(2) Has committed fraud, bribery or any other corrupt
or criminal act in connection with any Federal
housing program;

(3) Has engaged in any drug-related criminal activity

or any violent criminal activity;

(4) Has a history or practice of non-compliance with
the HQS for units leased under the Section 8
tenant-based programs, or non-compliance with
applicable housing standards for units leased with
project-based Section 8 assistance or for units
leased under any other Federal housing program;

(5) Has a history or practice of failing to terminate
tenancy of tenants assisted under any Federally
assisted housing program for activity engaged in
by the tenant, any member of the household, a
guest or another person under the control of any
member of the household that:

(a) Threatens the right to peaceful enjoyment

of the premises by other residents;

(b) Threatens the health or safety of other
residents, of employees of the PHA, or of
owner employees or other persons engaged in
management of the housing;

(c) Threatens the health or safety of, or the
right to peaceful enjoyment of their residents
by, persons residing in the immediate vicinity of
the premises; or
(d) Is drug-related criminal activity or

violent criminal activity;

(6) Has a history or practice of renting units that fail to

meet State or local housing codes; or

(7) Has not paid State or local real estate taxes, fines or

assessments.

g. The new owner must agree to be bound by and comply
with the HAP contract. The agreement must be in
writing, and in a form acceptable to the PHA. The new
owner must give the PHA a copy of the executed
agreement.

15. Foreclosure. In the case of any foreclosure, the immediate
successor in interest in the property pursuant to the foreclosure
shall assume such interest subject to the lease between the prior
owner and the tenant and to the HAP contract between the prior
owner and the PHA for the occupied unit. This provision does not
affect any State or local law that provides longer time periods or
other additional protections for tenants. This provision will sunset
onDecember 31, 2012 unless extended by law.
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16. Written Notices. Any notice by the PHA or the owner
in connection with this contract must be in writing.

17. Entire Agreement: Interpretation
a. The HAP contract contains the entire agreement between

the owner and the PHA.
b The HAP contract shall be interpreted and implemented

in accordance with all statutory requirements, and with
all HUD requirements, including the HUD program
regulations at 24 Code of Federal Regulations Part 982.



Housing Assistance Payments ContractU.S. Department of Housing

(HAP Contract)and Urban Development

Section 8 Tenant-Based Assistance Office of Public and Indian Housing

Housing Choice Voucher Program

Part C of HAP Contract: Tenancy Addendum

1. Section 8 Voucher Program
a. The owner is leasing the contract unit to the tenant

for occupancy by the tenant’s family with assistance
for a tenancy under the Section 8 housing choice
voucher program (voucher program) of the United
States Department of Housing and Urban
Development (HUD).

b. The owner has entered into a Housing Assistance
Payments Contract (HAP contract) with the PHA
under the voucher program. Under the HAP
contract, the PHA will make housing assistance
payments to the owner to assist the tenant in leasing
the unit from the owner.

2. Lease
a. The owner has given the PHA a copy of the lease,

including any revisions agreed by the owner and the
tenant. The owner certifies that the terms of the lease
are in accordance with all provisions of the HAP
contract and that the lease includes the tenancy
addendum.

b. The tenant shall have the right to enforce the
tenancy addendum against the owner. If there is any
conflict between the tenancy addendum and any
other provisions of the lease, the language of the
tenancy addendum shall control.

3. Use of Contract Unit
a. During the lease term, the family will reside in the

contract unit with assistance under the voucher
program.

b. The composition of the household must be approved
by the PHA. The family must promptly inform the
PHA of the birth, adoption or court-awarded custody
of a child. Other persons may not be added to the
household without prior written approval of the
owner and the PHA.

c. The contract unit may only be used for residence by
the PHA-approved household members. The unit
must be the family’s only residence. Members of the
household may engage in legal profit making
activities incidental to primary use of the unit for
residence by members of the family.

d. The tenant may not sublease or let the unit.
e. The tenant may not assign the lease or transfer the

unit.

4. Rent to Owner
a. The initial rent to owner may not exceed the amount

approved by the PHA in accordance with HUD
requirements.

b. Changes in the rent to owner shall be determined by
the provisions of the lease. However, the owner may
not raise the rent during the initial term of the lease.

c. During the term of the lease (including the initial

term of the lease and any extension term), the rent to
owner may at no time exceed:
(1) The reasonable rent for the unit as most

recently determined or redetermined by the
PHA in accordance with HUD requirements,
or

(2) Rent charged by the owner for comparable

unassisted units in the premises.

5. Family Payment to Owner
a. The family is responsible for paying the owner any

portion of the rent to owner that is not covered by
the PHA housing assistance payment.

b. Each month, the PHA will make a housing
assistance payment to the owner on behalf of the
family in accordance with the HAP contract. The
amount of the monthly housing assistance payment
will be determined by the PHA in accordance with
HUD requirements for a tenancy under the Section 8
voucher program.

c. The monthly housing assistance payment shall be
credited against the monthly rent to owner for the
contract unit.

d. The tenant is not responsible for paying the portion
of rent to owner covered by the PHA housing
assistance payment under the HAP contract between
the owner and the PHA. A PHA failure to pay the
housing assistance payment to the owner is not a
violation of the lease. The owner may not terminate
the tenancy for nonpayment of the PHA housing
assistance payment.

e. The owner may not charge or accept, from the
family or from any other source, any payment for
rent of the unit in addition to the rent to owner. Rent
to owner includes all housing services, maintenance,
utilities and appliances to be provided and paid by
the owner in accordance with the lease.

f. The owner must immediately return any excess rent

payment to the tenant.

6. Other Fees and Charges
a. Rent to owner does not include cost of any meals or

supportive services or furniture which may be
provided by the owner.

b. The owner may not require the tenant or family
members to pay charges for any meals or supportive
services or furniture which may be provided by the
owner. Nonpayment of any such charges is not
grounds for termination of tenancy.

c. The owner may not charge the tenant extra amounts
for items customarily included in rent to owner in
the locality, or provided at no additional cost to
unsubsidized tenants in the premises.

7. Maintenance, Utilities, and Other Services
a. Maintenance
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(2) The owner may terminate the tenancy during
the term of the lease if any member of the
household is:

(a) Fleeing to avoid prosecution, or custody
or confinement after conviction, for a
crime, or attempt to commit a crime, that
is a felony under the laws of the place
from which the individual flees, or that,
in the case of the State of New Jersey, is
a high misdemeanor; or

(b) Violating a condition of probation or

parole under Federal or State law.

(3) The owner may terminate the tenancy for
criminal activity by a household member in
accordance with this section if the owner
determines that the household member has
committed the criminal activity, regardless of
whether the household member has been
arrested or convicted for such activity.

(4) The owner may terminate the tenancy during
the term of the lease if any member of the
household has engaged in abuse of alcohol
that threatens the health, safety or right to
peaceful enjoyment of the premises by other
residents.

d. Other good cause for termination of tenancy
(1) During the initial lease term, other good cause

for termination of tenancy must be something
the family did or failed to do.

(2) During the initial lease term or during any

extension term, other good cause may include:

(a) Disturbance of neighbors,

(b) Destruction of property, or

(c) Living or housekeeping habits that cause

damage to the unit or premises.

(3) After the initial lease term, such good cause

may include:

(a) The tenant’s failure to accept the owner’s

offer of a new lease or revision;

(b) The owner’s desire to use the unit for
personal or family use or for a purpose
other than use as a residential rental unit;
or

(c) A business or economic reason for
termination of the tenancy (such as sale of
the property, renovation of the unit, the
owner’s desire to rent the unit for a higher
rent).

(5) The examples of other good cause in this
paragraph do not preempt any State or local
laws to the contrary.

(6) In the case of an owner who is an immediate
successor in interest pursuant to foreclosure

during the term of the lease, requiring the
tenant to vacate the property prior to sale shall
not constitute other good cause, except that the
owner may terminate the tenancy effective on
the date of transfer of the unit to the owner if
the owner: (a) will occupy the unit as a
primary residence; and (b) has provided the
tenant a notice to vacate at least 90 days before
the effective date of such notice. This

(1) The owner must maintain the unit and premises

in accordance with the HQS.

(2) Maintenance and replacement (including
redecoration) must be in accordance with the
standard practice for the building concerned as
established by the owner.

b. Utilities and appliances
(1) The owner must provide all utilitiesneeded to

comply with the HQS.

(2) The owner is not responsible for a breach of

the HQS caused by the tenant’s failure to:

(a) Pay for any utilities that are to be paid by

the tenant.

(b) Provide and maintain any appliances

that are to be provided by the tenant.

c. Family damage. The owner is not responsible for a
breach of the HQS because of damages beyond
normal wear and tear caused by any member of the
household or by a guest.

d. Housing services. The owner must provide all

housing services as agreed to in the lease.

8. Termination of Tenancy by Owner
a. Requirements. The owner may only terminate the

tenancy in accordance with the lease and HUD
requirements.

b. Grounds. During the term of the lease (the initial

term of the lease or any extension term), the owner
may only terminate the tenancy because of:
(1) Serious or repeated violation of the lease;

(2) Violation of Federal, State, or local law that
imposes obligations on the tenant in
connection with the occupancy or use of the
unit and the premises;

(3) Criminal activity or alcohol abuse (as

provided in paragraph c); or

(4) Other good cause (as provided in paragraph

d).
c. Criminal activity or alcohol abuse.

(1) The owner may terminate the tenancy during
the term of the lease if any member of the
household, a guest or another person under a
resident’s control commits any of the
following types of criminal activity:

(a) Any criminalactivity that threatens the
health or safety of, or the right to
peacefulenjoymentof the premisesby,
other residents (including property
management staff residing on the
premises);

(b) Any criminalactivity that threatens the
health or safety of, or the right to
peaceful enjoyment of their residences
by, persons residing in the immediate
vicinity of the premises;

(c) Any violent criminal activity on or near

the premises; or

(d) Any drug-relatedcriminal activity on or

near the premises.



form HUD-52641 (04/2015)
Previous editions are obsolete Page 11 of 12 ref Handbook 7420.8

provision shall not affect any State or local law
that provides for longer time periods or
addition protections for tenants. This
provision will sunset onDecember 31, 2012
unless extended by law.

e. Protections for Victims of Abuse.

(1) An incident or incidents of actual or threatened
domestic violence, dating violence, or stalking will
not be construed as serious or repeated violations of
the lease or other “good cause” for termination of
the assistance, tenancy, or occupancy rights of
such a victim.

(2) Criminal activity directly relating to abuse,
engaged in by a member of a tenant’s household or
any guest or other person under the tenant’s
control, shall not be cause for termination of
assistance, tenancy, or occupancy rights if the
tenant or an immediate member of the tenant’s
family is the victim or threatened victim of
domestic violence, dating violence, or stalking.

(3) Notwithstanding any restrictions on admission,
occupancy, or terminations of occupancy or
assistance, or any Federal, State or local law to the
contrary, a PHA, owner or manager may
“bifurcate” a lease, or otherwise remove a
household member from a lease, without regard to
whether a household member is a signatory to the
lease, in order to evict, remove, terminate
occupancy rights, or terminate assistance to any
individual who is a tenant or lawful occupant and
who engages in criminal acts of physical violence
against family members or others. This action may
be taken without evicting, removing, terminating
assistance to, or otherwise penalizing the victim of
the violence who is also a tenant or lawful
occupant. Such eviction, removal, termination of
occupancy rights, or termination of assistance shall
be effected in accordance with the procedures
prescribed by Federal, State, and local law for the
termination of leases or assistance under the
housing choice voucher program.

(4) Nothing in this section may be construed to limit
the authority of a public housing agency, owner, or
manager, when notified, to honor court orders
addressing rights of access or control of the
property, including civil protection orders issued to
protect the victim and issued to address the
distribution or possession of property among the
household members in cases where a family breaks
up.

(5) Nothing in this section limits any otherwise
available authority of an owner or manager to evict
or the public housing agency to terminate
assistance to a tenant for any violation of a lease
not premised on the act or acts of violence in
question against the tenant or a member of the
tenant’s household, provided that the owner,
manager, or public housing agency does not subject
an individual who is or has been a victim of
domestic violence, dating violence, or stalking to a

more demandingstandard than other tenants in
determining whether to evict or terminate.

(6) Nothing in this section may be construed to limit
the authority of an owner or manager to evict, or
the public housing agency to terminate assistance,
to any tenant if the owner, manager, or public
housing agency can demonstrate an actual and
imminent threat to other tenants or those employed
at or providing service to the property if the tenant
is not evicted or terminated from assistance.

(7) Nothing in this section shall be construed to
supersede any provision of any Federal, State, or
local law that provides greater protection than this
section for victims of domestic violence, dating
violence, or stalking.

f. Eviction by court action. The owner may only evict the

tenant by a court action.

g. Owner notice of grounds
(1) At or before the beginning of a court action to

evict the tenant, the owner must give the
tenant a notice that specifies the grounds for
termination of tenancy. The notice may be
included in or combined with any owner
eviction notice.

(2) The owner must give the PHA a copy of any
owner eviction notice at the same time the
owner notifies the tenant.

(3) Eviction notice means a notice to vacate, or a
complaint or other initial pleading used to
begin an eviction action under State or local
law.

9. Lease: Relation to HAP Contract
If the HAP contract terminates for any reason, the lease terminates
automatically.

10. PHA Termination of Assistance
The PHA may terminate program assistance for the family for any
grounds authorized in accordance with HUD requirements. If the PHA
terminates program assistance for the family, the lease terminates
automatically.

11. Family Move Out
The tenant must notify the PHA and the owner before the family moves
out of the unit.

12. Security Deposit
a. The owner may collect a security deposit from the

tenant. (However, the PHA may prohibit the owner
from collecting a security deposit in excess of
private market practice, or in excess of amounts
charged by the owner to unassisted tenants. Any
such PHA-required restriction must be specified in
the HAP contract.)

b. When the family moves out of the contract unit, the
owner, subject to State and local law, may use the
security deposit, including any interest on the
deposit, as reimbursement for any unpaid rent
payable by the tenant, any damages to the unit or
any other amounts that the tenant owes under the
lease.
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c. The owner must give the tenant a list of all items
charged against the security deposit, and the amount
of each item. After deducting the amount, if any,
used to reimburse the owner, the owner must
promptly refund the full amount of the unused
balance to the tenant.

d. If the security deposit is not sufficient to cover
amounts the tenant owes under the lease, the owner
may collect the balance from the tenant.

13. Prohibition of Discrimination
In accordance with applicable equal opportunity statutes, Executive
Orders, and regulations, the owner must not discriminate against any
person because of race, color, religion, sex, national origin, age,
familial status or disability in connection with the lease.

14. Conflict with Other Provisions of Lease

a. The terms of the tenancy addendum are prescribed
by HUD in accordance with Federal law and
regulation, as a condition for Federal assistance to
the tenant and tenant’s family under the Section 8
voucher program.

b. In case of any conflict between the provisions of the
tenancy addendum as required by HUD, and any
other provisions of the lease or any other agreement
between the owner and the tenant, the requirements
of the HUD-required tenancy addendum shall
control.

15. Changes in Lease or Rent
a. The tenant and the owner may not make any

change in the tenancy addendum. However, if the
tenant and the owner agree to any other changes in
the lease, such changes must be in writing, and the
owner must immediately give the PHA a copy of
such changes. The lease, including any changes,
must be in accordance with the requirements of
the tenancy addendum.

b. In the following cases, tenant-based assistance shall
not be continued unless the PHA has approved a
new tenancy in accordance with program
requirements and has executed a new HAP contract
with the owner:

(1) If there are any changes in lease requirements
governing tenant or owner responsibilities for
utilities or appliances;

(2) If there are any changes in lease provisions

governing the term of the lease;

(3) If the family moves to a new unit, even if the

unit is in the same building or complex.

c. PHA approval of the tenancy, and execution of a
new HAP contract, are not required for agreed
changes in the lease other than as specified in
paragraph b.

d. The owner must notify the PHA of any changes in
the amount of the rent to owner at least sixty days
before any such changes go into effect, and the
amount of the rent to owner following any such
agreed change may not exceed the reasonable rent
for the unit as most recently determined or
redetermined by the PHA in accordance with HUD
requirements.

Any notice under the lease by the tenant to the owner or by the owner
to the tenant must be in writing.

17. Definitions
Contract unit. The housing unit rented by the tenant with

assistance under the program.

Family. The persons who may reside in the unit with assistance

under the program.

HAP contract. The housing assistance payments contract between the
PHA and the owner. The PHA pays housing assistance payments to the
owner in accordance with the HAP contract.

Household. The persons who may reside in the contract unit. The
household consists of the family and any PHA-approved live-in aide.
(A live-in aide is a person who resides in the unit to provide
necessary supportive services for a member of the family who is a
person with disabilities.)
Housing quality standards (HQS). The HUD minimum
quality standards for housing assisted under the Section 8
tenant-based programs.
HUD. The U.S. Department of Housing and Urban Development.
HUDrequirements. HUD requirements for the Section 8 program.
HUD requirements are issued by HUD headquarters, as regulations,
Federal Register notices or other binding program directives.
Lease. The written agreement between the owner and the tenant for the
lease of the contract unit to the tenant. The lease includes the tenancy
addendum prescribed by HUD.
PHA. Public Housing Agency.
Premises. The building or complex in which the contract unit is
located, including common areas and grounds.
Program. The Section 8 housing choice voucher program.
Rent to owner. The total monthly rent payable to the owner for the
contract unit. The rent to owner is the sum of the portion of rent
payable by the tenant plus the PHA housing assistance payment to
the owner.
Section 8. Section 8 of the United States Housing Act of 1937 (42
United States Code 1437f).
Tenant. The family member (or members) who leases the unit from
the owner.
Voucher program. The Section 8 housing choice voucher program.
Under this program, HUD provides funds to a PHA for rent subsidy
on behalf of eligible families. The tenancy under the lease will be
assisted with rent subsidy for a tenancy under the voucher program.

16. Notices



 

 

 
HAP Electronic Funds Transfer (Direct Deposit) Application – S8 Landlord 
The following information must be completed to initiate your monthly HAP payment.   Please attach a 
voided check or an authorized letter from your financial institution.   RETURN TO: DHC 2211 ORLEANS, 

ATTENTION: FINANCE TECH, DETROIT MI  48207  or FAX: (313) 392-9254 or Email: eftinfo@dhcmi.org   
                                                                                                                       
(Please Print All Information) 
 

Landlord’s Name________________________________ Social Security Number   XXXX  -   XX   -_______ 
 
Company Name (If Applicable) _________________________________ TAX ID # _____-______________ 
 
Mailing Address ______________________________________Telephone No. (_____)_______________ 
 
City _______________________________State___________ Zip Code ___________  
 
E-Mail address (required): __________________________________________________________ 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - --  - - - -- - - - - -- - -  - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

□   New           □  Change   (check one box) 

 

Bank Name :   _________________________________________________________________________  

            □ Checking 

___________________________________       □  Savings        . 
Bank Routing Number     Bank Account Number  
THE NAME ON THE BANK ACCOUNT MUST MATCH THE TIN / EIN # PROVIDED TO DHC.   A 1099 WILL BE 
ISSUED FOR FUNDS DEPOSITED TO THIS ACCOUNT THAT EXCEED $600.                        
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                                                               
                                                                      Routing Number  (9 digits)           Account Number (up to 17 digits) 
                                                                                                                            

Please complete this section if this is a change 
 

Old Routing Number__________________________ Old Account Number__________________________ 
I authorize the Detroit Housing Commission to deposit my Housing Choice Voucher Rental Payment by electronic transfer into the designated financial institution and 
account(s).  I understand this authorization remains in effect until canceled by: (a) me, (b) by my death or legal incapacity; (c) the financial institution; or (d) the Detroit 
Housing Commission. 
 
I authorize the Detroit Housing Commission to recover money electronically deposited in my account in error, by adjusting subsequent Housing Choice Voucher 
Payments for an amount not to exceed the erroneous deposit amount or by electronically debiting an amount equal to the erroneous deposit.  I understand I will be 
notified in writing by the Detroit Housing Commission if and when adjustments are being made. 
 
I agree to comply with the Detroit Housing Commission rules about electronic transfers.  Michigan law governs electronic fund transactions in all respects except as 
otherwise superseded by Federal law.  I understand I will be notified if any rule changes are made which affect me. 

 
________________________________________________       _________________________ 
Landlord’s / Authorized Representative’s  Signature                               Date 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
FOR OFFICE USE ONLY: (do not write below this line) 

 

Date entered into system: __________________________________ By: ______________________________ 

For a CHECKING account: Write 
VOID on an unused check and 
attach here or submit a 
verification letter from your 
financial institution.   NO 
STARTER CHECKS. 
 
For a SAVINGS account: 
Contact your financial 
institution and obtain written 
verification of your account and 
routing numbers.  Attach 
verification to this form. 

John and Mary Jones       1234 
123 Main Street 
Anytown, MI  48888 

  
   Pay to:                                                                                               $   _____________     
                                                       
       VOID - -VOID - - VOID - - VOID - - VOID - - VOID - - VOID              DOLLARS 
Anytown Bank 
Anytown, MI 48888 
 
For:            *  *   *   *   *   *   *   *                                    *   *   *   *   *   *   *   *           . 
 

I: 0 7 2 1 2 3 4 5 6  I:   0 0 1 2 3 4 5 6 7 8 9 0 “ ’  1 2 3 4  

mailto:eftinfo@dhcmi.org
mailto:eftinfo@dhcmi.org


Form W-9 Request for Taxpayer 
Give Form to the 

(Rev. October 2018) Identification Number and Certification requester. Do not 
Department of the Treasury send to the IRS. 
Internal Revenue Service ► Go to www.irs.gov/FormW9 for instructions and the latest information. 

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank. 

2 Business name/disregarded entity namo. if different from above 

M 
Cl) 3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 4 Exemptions (codes apply only to 
0) following seven boxes. certain entities, not individuals; see 

instructions on page 3): 
C □ 0 C Corporation 0 S Corporation 0 Partnership 0 TrusVestate 0 lndivlduaVsole proprietor or 

• en single-member LLC Exempt payee code (if any) Cl) C 
a. 0 

□1:- .. Limited liability company. Enter the lax classification (C=C corporation, S=S corporation, P=Partnership) ► 

.. :I Note: Check the appropriate box in the line above for tho tax classification of the single-member owner. Do not chock 0 .. Exemption from FATCA reporting 
C ui LLC if the LLC is classified as a single-member LLC lhal is disregarded from lhe owner unless the owner of lhe LLC is code Qt any) •- C another LLC lhal is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
a: u is disregarded from the owner should check the appropriate box for the tax classification of its owner. 

·c:;
□ Other (see instructions) ► (Applies to eccounts rnHJtalnod Otlt'sido tho U.S.) 

5 Address (number, street, and apt. or suite no.) Seo instructions. Requester's name and address (optionaQ 1/) 

Cl) 

6 City, state, and ZIP code 

7 List account number(s) here (optional) 

•·F.1 �- Taxpayer Identification Number (TIN) 
I Social security number I Enter your TIN in_ the app_ropri�te box. :he TIN provided must_match the name given on line 1 to avoid 

backup w1thhold1ng. For 1nd1v1duals, this Is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later. 

[[D -[D -I I I I I 
or 

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter. 

! Employer identification number 

Certification 

Under penalties of pe�ury, I certify that: 
1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and 
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and
4. The FATCA code(s) entered on this form Of any) indicating that I am exempt from FATCA reporting is correct. 
Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement {IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part 11, later. 

Sign 
Here 

Signature of 

U.S. person ► 

General Instructions 

Section references are to the Internal Revenue Code unless otherwise 
noted. 
Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

Purpose of Form 
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following. 
• Form 1099-INT (interest earned or paid) 

Cat. No. 10231X 

Date ► 

• Form 1099-DIV (dividends, including those from stocks or mutual 
funds) 
• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds) 
• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers) 
• Form 1099-S (proceeds from real estate transactions) 
• Form 1099-K (merchant card and third party network transactions) 
• Form 1 098 (home mortgage interest), 1098-E (student loan interest), 
1098-T (tuition) 
• Form 1099-C (canceled debt) 
• Form 1099-A (acquisition or abandonment of secured property) 

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding, 
later. 

Form W-9 (Rev. 10-2018) 
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By signing the filled-out form. you:

1. Certity lhat the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certity lhal you are not subject to backup withholding, or
3. Claim exemption from backup withholding if you are a U.S. exompl

payee. lf applicable, you are also certifying lhat as a U.S. person, your
allocablo share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foreign parlnors! share of
effectively connected income, and

4. Certity thal FATCA code(s) entered on this lorm (if any) indicating
lhat you are exempt from the FATCA reporting, is correct- See What /s
FArCA repofting, later, lor furthor inlormation.

Note: lf you are a U.S. person and a requesler gives you a lorm other
than Form W-9 to requosl your TlN, you must use the requester's form if
it is substantially similar lo lhis form W 9.

Oelinition ot a U.S. person. For lederal tax purposes, you are
considered a lJ.S. person if you a,e:
. An individual who is a U.S. citizen or U.S. resident alien:
. A parlnership, corporalion, company, or association crealed or
organized in tho United States or under the laws ot the Uniled States;
. An estate (other ihan a foreign estate): or
. A domestic kr.rst (as dellned in Regulations section 301.7701,4.
Special rules lor partneBhips, Partnerships lhat conducl a kade or
business in the Uniled States are generally required to pay a withholding
tax under section 1446 on any loreign parlners' share of otfectively
connected taxable income from such business. Further, in certain cases
where a Form W-9 has not been received, the rules under section 1446
require a partnership to presume that a partner is a foreign person, and
pay the section 1446 withholdinq tax. Therefore, iI you are a U.S. porson
that is a partner in a partnership conducling a Vade or business in the
Uniled States, provide Form W-9 to the partnership to establish your
U.S. stalus and avoid section 1446 withholding on your share of
partnership income.

ln the cases b€low, the following person must give Form W-9 to the
partnership tor purposes of establishing ils U.S- slatus and avoiding
withholding on ils allocable share of net income from the partnership
conducting a trade or business in the United States.
. ln the case ol a disregarded enllty with a U.S. owner, tho U.S. owner
ol th6 disregarded entity and not the entity;
. ln the case ol a grantor trusl with a lJ.S. granto/ or other u.S. owner,
generally, the u.S. grantor or other U.S. owner ol the grantor trust and
not the kust; and
. ln the case of a U.S. tnrsl (other than a granlor lrust), the lJ.S. kust
(other lhan a grantor trust) and nol the benellciaries of the trust.
Foreign person. lf you are a foreign person or the u.S. branch of a
loreign bank lhat has elecled to be treated as a U.S. person, do not use
Form W-9- lnstead, use the appropriate Form W-8 or Form 8233 (see
Pub. 515, Withholding ol Tax on Nonresident Aliens and Foreign
Entilies).

Nonresident alien who becomes a residenlalien. Generally, only a
nonresident alien individual may use the terms of a lax trcaty to reduce
or eliminale LJ.S. tax on certain types of income. l-lowever, most tax
ireaties contain a provision known as a "savang clause." Exceptions
specified in thg saving clause may permil an exemption from tax to
continue for certain types of income even after the paye€ has otherwise
become a u.S. rosident alien for tax purposes.

lf you are a u.S. resideni alien who is relying on an exceptlon
contained in the saving clause of a tax treaty to claim an oiemplion
lrom L,.S. lax on certain types of income. ydu must atiach a st;tement
to Form W-9 lhat specifies the lotlowing tive rtems.

l. The treaty country. Generally, this must be the same lreaty undor
which you claimed exemption frdm tax as a nonresident ali6n.

2. The treaty article addressing the income.
3, The article number (or localion) in the tax treaty that contains the

saving clause and its exceptions.

, 4. The type and amount of incohe that qualifies tor the exemption
lrom tax.

5. Suffrcient facts to justrfy the exemption tom tax under the terms of
lhe keaty article.

Exempto. At,.cle 20 ol the [J.S.-China income lax lreaty allows an
exemption lrom ta, for scholarship income received by a Chinese
sludent temporarily prosont in tho Unitod States. tJnder U.S. law. this
student will become a resident alien for tax purposes if his or her stay in
the United Stales exceeds 5 calendar years. However, paragraph 2 of
the first Protocolto the U.S.-China treaty (dated April30, 1984) allows
the paovisions of Article 20 to continue to apply even atter the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualirles tor this exception (under paragraph 2 of the first
protocol) and is relying on this exception to claim an exomption from tax
on his or her scholarship or fellowship income would attach lo Form
W-9 a statement that includes lhe informalion doscribed above to
support that exemption.

lf you are a nonaesident alien or a loreign entily, give lhe requesler the
appropriate completed Form W-8 or Form 8233.

Backup Withholding
lvhat is backup withholding? Persons making certain payments to you
rnust under certain conditions withhold and pay to the IRS 24% ol such
payments. This is called "backup withholding." Payments thal may be
subject to backup withholding include interest, tax-exempi interesi.
divid€nds, broker and barter exchange lransactions, rents. royalties,
nonemployee pay, payments made in settlemenl of payment card and
third party network transactions, and certain payments from fishing boat
operalors. Real estate transaciions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requesler your correct TlN. make the proper
certifications, and report all your taxablo interesl and dividends on your
tax return.

Payments you receive will be subrect to backup withholding il:
1. You do not furnish your TIN to the requesler,

2. You do not certity your TIN when requked (see lhe instructions for
Parl ll lor delails),

3. The IRS tells the requester lhat you furnished an incorrect TlN.

4. The IRS telis you that you are subiect to backup withholding
because you did not report all your interest and dividends on your tax
return (for reportable ante/est and dividends only), or

5. You do not certify tO the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Ce(ain payees and payments are exempt lrcm backup withholding.
See Exempt payee code, later, and the separato lnstructions lor lhe
Requester ol Fo(n W-9 lor more rnformation.

Also see Specla/ tu /es lo r paftne6hips, eadiet .

What is FATCA Reporting?
The Foreign Accounl Tax Compliance Act (FATCA) requires a
participating foreign financial institution to report all Uniled States
account holders lhat are specifaed United States persons. Certain
payees are exempt from FATCA reporting. See Exemption lrofi FATCA
rcpofting code,laler, and the lnskuctions for the Requester of Form
W-9 lor more information.

Updating Your lnformation
You must provide updatDd information lo any person lo whom you
claimed to be an exempt payee il you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need lo provide updated inlormation if
you are a C corporalion that elocts to be an S corporation, or if you no
longer are tar exempt. ln addition, you must furnish a new Form W-9 if
the name or TIN changes for the accounl; lor example, il the grantor of a
glantor trust dies.

Penalties
Failuro to fumlsh TlN. lf you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure is due io reasonable cause and not to willful negle{t.
Civil penatty ror ralse information with respect to withhotding. It you
make a lalse stalement v,/ilh no reasonable basis lhal results in no
backup withholding, you are subject to a $5OO p€nalty.
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Criminal penalty for falsifying information. Willfully falsifying 
certifications or affirmations may subject you to criminal penalties 
including fines and/or imprisonment. 

Misuse of TINs. If the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties. 

Specific Instructions 

Line 1 

You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return. 

If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)), list first, and then 
circle, the name of the person or entity whose number you entered in 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint account, each holder of the account that is a U.S. person must 
provide a Form W-9. 

a. Individual. Generally, enter the name shown on your tax return. If 
you have changed your last name without informing the Social Security 
Administration (SSA) of the name change, enter your first name, the last 
name as shown on your social security card, and your new last name. 

Note: ITIN applicant: Enter your individual name as it was entered on 
your Form W-7 application, line 1a. This should also be the same as the 
name you entered on the Form 1040/1040N1040EZ you filed with your 
application. 

b. Sole proprietor or single-member LLC. Enter your individual
name as shown on your 1040/1040N1040EZ on line 1. You may enter 
your business, trade, or "doing business as" (OBA) name on line 2. 

c. Partnership, LLC that is not a single-member LLC, C 
corporation, or S corporation. Enter the entity's name as shown on the 
entity's tax return on line 1 and any business, trade, or OBA name on 
line 2. 

d. Other entities. Enter your name as shown on required U.S. federal 
tax documents on line 1 . This name should match the name shown on the 
charter or other legal document creating the entity. You may enter any 
business, trade, or OBA name on line 2. 

e. Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a 
"disregarded entity." See Regulations section 301.7701-2(c)(2)(iii). Enter 
the owner's name on line 1. The name of the entity entered on line 1 
should never be a disregarded entity. The name on line 1 should be the 
name shown on the income tax return on which the income should be 
reported. For example, if a foreign LLC that is treated as a disregarded 
entity for U.S. federal tax purposes has a single owner that is a U.S. 
person, the U.S. owner's name is required to be provided on line 1. If 
the direct owner of the entity is also a disregarded entity, enter the first 
owner that is not disregarded for federal tax purposes. Enter the 
disregarded entity's name on line 2, "Business name/disregarded entity 
name." If the owner of the disregarded entity is a foreign person, the 
owner must complete an appropriate Form W-8 instead of a Form W-9. 
This is the case even if the foreign person has a U.S. TIN. 

Line 2 

If you have a business name, trade name, OBA name, or disregarded 
entity name, you may enter it on line 2. 

Line 3 

Check the appropriate box on line 3 for the U.S. federal tax 
classification of the person whose name is entered on line 1. Check only 
one box on line 3. 
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IF the entity/person on line 1 is THEN check the box for ... 
a(n) ... 

• Corporation Corporation 

• Individual Individual/sole proprietor or single-

• Sole proprietorship, or member LLC 

• Single-member limited liability
company (LLC) owned by an
individual and disregarded for U.S. 
federal tax purposes. 

• LLC treated as a partnership for Limited liability company and enter 
U.S. federal tax purposes, the appropriate tax classification. 

• LLC that has filed Form 8832 or (P= Partnership; C= C corporation; 

2553 to be taxed as a corporation, or S= S corporation) 

or 

• LLC that is disregarded as an 
entity separate from its owner but 
the owner is another LLC that is 
not disregarded for U.S. federal tax 
purposes. 

• Partnership Partnership 

• TrusVestate TrusVestate 

Line 4, Exemptions 

If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate space on line 4 any code(s) that may apply to 
you. 

Exempt payee code. 

• Generally, individuals 0ncluding sole proprietors) are not exempt from
backup withholding. 

• Except as provided below, corporations are exempt from backup 
withholding for certain payments, including interest and dividends. 

• Corporations are not exempt from backup withholding for payments
made in settlement of payment card or third party network transactions.

• Corporations are not exempt from backup withholding with respect to
attorneys' fees or gross proceeds paid to attorneys, and corporations 
that provide medical or health care services are not exempt with respect 
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space in line 4. 

1-An organization exempt from tax under section 501(a), any IRA, or
a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401 (1)(2)

2-The United States or any of its agencies or instrumentalities 

3-A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities 

4 -A foreign government or any of its political subdivisions, agencies, 
or instrumentalities 

5-A corporation 

6-A dealer in securities or commodities required to register in the 
United States, the District of Columbia, or a U.S. commonwealth or 
possession 

7 -A futures commission merchant registered with the Commodity 
Futures Trading Commission 

8-A real estate investment trust

9-An entity registered at all times during the tax year under the 
Investment Company Act of 1940 

10-A common trust fund operated by a bank under section 584(a) 

11-A financial institution 

12-A middleman known in the investment community as a nominee or 
custodian 

13-A trust exempt from tax under section 664 or described in section 
4947 
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The following chart shows types of payments that may be exempt
from backup wilhholding. The chart applies to the exempt payees listed
above, 1 through 13.

lF the payment is for . . . THEN the payment is exempt
lor--.

lnteresl and dividend paymenls All exempl payees except
fo( 7

M-A tax exempl kust under a seclion 403(b) plan or section 457(9)
plan

Not€: You may wish to consult with tho llnancial institution requesting
this form to determine whether lhe FATCA code andlor exempl payee
codo should be completed-

Line 5
Enter your address (number. street, and apartmenl or suite numbeo.
This is where lhe requester of lhis Forfi W-9 will mail your intormation
returns. lf this address differs from the one the requester already has on
file, write NEW at the top. lI a new addr€ss is provided, there is still a
chance tho old address will be used until the payor changes your
address in their records.

Line 6
Enler your city, state, and ZIP code.

Part l. Taxpayer ldentification Number (tlN)
Enler your TIN in the appropriate box, ll you are a residenl alien and
you do nol have and are nol eligible to get an SSN, your TIN is your IRS
individual taxpaye. identification number (lTlN). Enter it in the social
security number box. lf you do not have an lTlN, see How to geta IrN

lf you are a sole proprietor and you have an ElN, you may enter either
your SSN or ElN.

lf you are a single-member LLC that is disregarded as an entaty
separate from its owner, enter the owner's SSN (or ElN, il the owner has
one). Do not ente.lhe disregarded entity's ElN. lf the LLC is classified as
a corporalion or parlnership, enler lhe entity's ElN.

Nole: See l/yhaf Name and Nufibet To Give the Reguesler, later, for
further clarificalion ol name and TIN combinations.

How to get a YlN. lf you do not have a TlN, apply for one immediately.
To apply for an SSN, get Form SS-5, Application for a Social Socurity
Card, from your local SSA office or got this form online at
www.SSA.goy. You may also get this fo.m by calling 1-800-772-'1213-
LJse Form W-7, Applicalion lor IRS lndividual Taxpayer ldentillcation
Number, to apply for an lTlN, or Form SS-4, Application for Employer
ldentification Number, to apply for an ElN. You can apply for an EIN
online by accessing the IRS website at evww.,irs.9oyl8usiresses and
clicking on Employer ldentillcation Numbor (ElN) under Starting a
Business. Go to u/ww.lrs-9ovlFoms to view, download, or print Form
W-7 and/or Form SS 4. Or. you can go to www.its-govlotderForms to
place an order and have Form W-7 andlor SS-4 mailed lo you within 10
businoss days.

lf you are asked to complete Form W-9 but do nol have a TlN. apply
lor a TIN and write "Applied For" in the space for tho TlN, sign and date
the form, and give it to the roquester. For inlerest and dividend
paymenls, and cedain payments made with respect to readily lradable
instruments, generally you will have 60 days to gel a TIN and give it to
the rcquesler before you are subject to backup withholding on
payments. The 60-day rule does not apply to olher types of payments.
You will be subject to backup wilhholding on all such payments until
you provide your TIN to the roquester-

Note: Entering "Applied For" means that you have already applied for a
TIN or that you intend to apply lor one soon.

Caution: A disregarded U.S. entity that has a loreign owner must use
the appropriate Form W-8.

Part ll. Certification
To establish to the withholding agent that you are a U.S. person, or
residenl alien, sign Form W 9. You may be requosted to sign by the
wilhholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joinl account, only the person whose TIN is shown in Part I

should sign (when required). ln the case ot a dis.egarded entity, the
person idontified on line 1 must sign. Exempt payees, see Aemptpar€e
code, ead,iet.

Signature requirements. ComOlete the certificalion as indicated in
itemslthrough5below.

Exempt payees 1 through 4 and 6
through 11 and all C corpo.ations.
S corporations must not enter an
exempt payee code because they
are exempt only for sales of
noncovered securities acquared
prior to 2012.

Barter exchange kansactions and
palronage divideflds

Payments over $600 roquired to be
reported and direct sales over
$5,OOO'

Exempt payees 1 through 4

Generally, exempt payees

1 through s'z

Paymenls mado in settlement ol
payment card or thkd party netwo
ttansactions

Exempt payees 1 lhrough 4

I See Form 1099-MlSC, Miscellaneous lncome, and its instructions.

' However, lhe lollowing paymenls mado to a corporatDn and
reporlable on Form 1099-MISC are nol exempl kom backup
withholding: medical and health care payments, attomeys' fees. gross
proceeds paid to an attorney reportabl€ under section 6045(f), and
paymenls for services paid by a federal executive agency.

Exemption ,rom FATCA repoiang code. The following codes identity
payeos that are exempl from reporling under FATCA. Those codes
apply to persons submitting this form for accounts maintained oltside
of the United Siates by certain foreign linancial institutions. Therefore, if
you are only submitting this form for an accounl you hold in the united
States, you may leave this field blank. Consult wilh the person
requesting this form if you are uncertain if the financial institution is
subject to lhese requirements. A requester may indicate that a code is
not required by providing you with a Form W-9 with "Not Applicable" (or
any sifiilar indication) written or printed on the line for a FATCA
exemption code.

A-An organization exempt from tax under section 501(a) or any
individual retirement plan as dsfined in section 7701(a)(34

B-The United States or any ol its agencies or inslrumentalilies

C-A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrum€ntalitias

D-A corporation the stock of which is regularly lraded on one or
more established securities markets, as described in Regulalions
section 1.1472-1(cX1Xi)

E-A corporation that is a member ol the same expanded afliliated
group as a corporation described in Regulations section 1.1472-1(cX1Xi)

F-A dealer in securilies, commodities. or derivative financial
instrumonts (including notional principal contracts, lutures, forwaads,
and options) that is registered as such under the laws ol the United
Slates or any state

G-A realeslale investmenl trust

H-A regulatgd invostment company as defined in section 851 or an
entity registered at all times during the tax year under the lnveslment
Company Act of 1940

l-A common kust fund as defined in section 584(a)

J-A bank as defined in section 581

K-A broker

L A trust exempt from tax under section 664 or described in section
asaT(a)(l)

Broker transaciioas
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1. lnterest, diyidend, and barter exchango accounts opened
belore 1984 and broker accounts considered active during l98il.
You must give your correct TlN, bul you do not have to sign the
certillcation.

2. lntor€sl dividend, broker, and barter erchange accounts
opened aftor 198:| and brok6r accounls considerod inactive during
1983. You must sign the certitlcation or backup withholding will apply. l,
you are subject to backup withholding and you are merely providing
your correct TIN to lhe requester, you must cross out itom 2 in the
cerlificalion belore signing the form.

3. Real ostate iansaclions. You must sign the certilicaiion. You may
cross oLrt item 2 of the certification.

4. Olher payments. You must give your correct TlN, but you do nol
have to sign the certification unless you have been notified that you
havo previously given an incorrect TlN. "Other payments" include
payments made in the course of lhe requester's trade or b!siness lor
renls, royalties, goods (other than bills for merchandise), modical and
health care seNices (including payments lo corporations), payments to
a nonemployee for seNices, payments made in settlement of payment
card and third party network transactions. payments to certain fishing
boat crew members and fishermen, and gross proceeds paid to
atlorneys (including payments to corporalions).

5. Mortgage interest paid by you, acquisition or abandonmenl of
secured propeaty, cancollation ol debt, qualified tuition program
payments (under section 529), ABLE accounts (under section 5294)'
lRA, Coverdell ESA, Archer MSA or HSA contibutions o,
distributions, and pension distributions. You must give your corroct
TlN, but you do not have to sign the certilicaiion

What Name and Number To Give the Requester
For this lype ol account Give name and SSN of:

' Ust first and circle lhe name of the person whose number you furnish.
lf only one person on a ioanl account has an SSN, that person's number
must be furnished.

'7Circle the minor's name and lumish the minor's SSN.

I You must show vour rndrvidual name ard you may also enter youl
busrness o, DBA name on lhe 'Business name/disregarded entily"
name line. You may use either your SSN or EIN (if yolr have one)' but the
IRS encourages you to use your SSN.
a Ust first and circle the name of the trust. estate, or pension trust. (Do
not turnish the TIN of the personal represontative or truslee unless lhe
logal entity itself is not designated in the account title.) Also see Specia/
rules fot paftne^'hips, eadiet .

'Note: The grantor also must provide a Form W-9 to trustee of trust.

Note: lf no name is circled when more than one name is listod' the
number will be considered to be that of the lirst name listed.

Secure Your Tax Records From ldentity Theft
ldentity theft occurs when someone usos your p€rsonal information
such as your name, SSN, or other identifying inlormation, without your
permission, to commit fraud or other crimes. An identity thiel may use
your SSN to get a iob or may file a tax relurn using your SSN to receive

a refund.

To reduce your risk:

. Protect your SSN,

. Ensure your employer is protecting your SSN, and

. Be careful when choosing a tax proparer'

It your tax records are aflected by identity theft and you receive a 
.

noti;e from the lRS, respond right away lo the name and phone number
printed on the IRS notice or letter.

lf your tax rocords are not currently at ected by identity theft but you

thinli you are at risk due to a lost or stolen purse or wallet questionable

crediicard activity or credit report, contact the IRS ldenlily Theft Hotline

at 1 800-908-4490 or submit Form 14039.

For more information, see Pub. 5027' ldentity Theft lnformation lor
Taxpayers.

Victims of identity theft who are experiencing economic harm or a

svstemic oroblem. or are seekrng help in resolving tax proolems that

hlve not been resotved through normal channels may be eligible tol
Iaxoaver Advocale Service (tAS) assislance YoL can reach TAS by

catting the TnS totttree case rntake lrne at 1-877 777-4778 ot TlfnDO
1-800-829-4059.

Protect vouraell trom suspicious smails or phishing schemes'
Ph'shing-rs lhe c.ealion and use of omail and websiles desrgned lo

mimic l;gitimate business emails and websites. Tho most common act

is sendir;g an email to a user falsely claiming to be an established

leqilimat;enlerprise in an allempt to scam the user inlo sLrrendering
p;vale inlormalion thal will be used lor idenlity lhoft.

1 4. Account with th€ Oepanment ol
Agriculturo in th6 name ol a publac

ontity (such as a stats or local
governmont. school district, or
prison) lhat receives agiculiural
program payments

15. Grantor trust liling under lhe Fom
1041 Filing Method o. the Optiohal

Form 1 Glg Filing Method 2 {s€e
Regulations s€ction 1 .671 -4(b)(2Xi)(B)

For this type of accounl: Give name and EIN ol:

1. lndividual

2. Two or more individuals 0oint
account) olher lhan an accouni
mainlained by an FFI

3. Two o. mor€ U.S. persons

Uoinl accounl maintained by an FFI)

Tho actual ownor oJ lhe accounl or, il
combined runds. th€ filsl individualon

Each holder of the account

4. Custodial accounl ol a minor
(Unilo.m Gift to Minors Act)

5. a. The usualrevocable savings lrust
(granto. is also trustee)
b. So'called trust accounl that is not

a legal or valid vust under stale law

6. Sols proprietorship or disregarded
entity owned by ah individual

7. Grantor trust liling und€r optional
Form 1099 Filing Mothod 1 (see

Regulations s€ction 1.671 -4(b)(2xi)

(A)

For this type ol accounl:

Th6 grantortrusl€€1

Th€ grantor'

Legal entitya

Give name and EIN of:

8. Disr€garded eotity not owned by an

9. Avalid trusl, eslale. or pension trusl

lO. Coporalion o. LLC el€cling
corporate status on Fofm 8832 or
Form 2553

11. Association, club, rellgious,
chadtablo, 6ducational, oI othet tax-
exompt organazalion

I 2. Partnorship or multimemb€r tIC
13- A brok€r o. registeied nominoo Tho broker or nomine€
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The IBS does not initiate conlacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information lor thek credit card, bank. or other financial accounts.

lf you receive an unsolicited email claiming to be from the lRS,
forward this message to phishing@irs.qov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury lnspeclor
General for Tax Administralion (nGTA) at 1-800 366-4484. You can
lorward suspicious emails to the FederalTrade Commission at
spam@uce.qov o( @pod lhem at www.ftc.gov/complaint. You can
contact the FTC at wwyl.ftc.gov/idtheft ot 877-IDTHEFT (877-438-4338)
lf you have been the victim of identity theft, see www.ldenttyTheft.gov
and Pub. 5027.

Visil www-its-gov/ldentitylheft to learn more about identity theft and
how lo reduce your risk.

Privacy Act Notice
Section 6109 ol the lnternal Revenue Code r6quires you to provide your
correct TIN to persons (including lederal agencies) who are required to
file information returns with lhe IRS to report interest, dividends, or
certain other income paid to you; mortgage interest you paid: the
acquisilion or abandonment ol securod property the cancellation of
debl; or contributions you made to an lRA, Archer MSA, or HSA. The
person collecting this form uses the information on the form lo file
information returns with the lRS, reporting th€ above information.
Routine uses ot this information include giving it to the Deparlment of
Justice for civil and criminal litigation and lo cities, states, the District ol
Columbia, and U.S. commonwealths and possessions for use in
administering their laws. The informalion also may be disclosed to other
counlries under a treaty, to federal and slate agencies to enforce civil
and crifiinal laws, or to lederal law enlorcement and intolligence
agencies to combat terrorism. You must provide yourTlN whether or
not you are required to file a tax aeturn. under section 3406, payers
must generally withhold a percentage of taxable interest. dividond, and
certain other paymenls to a payee who does not give a IIN lo the payer.
Certain penalties may also apply for providing lalse or fraudulent
inforrhation.
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